
SPECTRUM Job Description  
Business Development Manager 
 
NB: Part Time – working alongside Sales & Marketing Leader 

Job Title:  Business Development Manager 

Responsible to: Chief Executive, SPECTRUM Group 

Member of: Senior Management Team (SMT) 

Advisor to: Management Committee 

Responsibilities: None at present 

 

Principle job functions 
 To support the CEO & Senior Management Team (SMT), to implement SPECTRUM 

Group’s Business Plan; identifying & developing new services and  income generation 

opportunities 

 Evaluating the relevance, viability and sustainability of potential funding streams 

consistent with SPECTRUM’s values, mission and vision 

 Producing agreed business plans for new ventures in collaboration with CEO and 

other members of SMT 

 Writing and/or assisting others with funding/tendering proposals  

 Supporting and advising CEO & Management Committee in developing SPECTRUM’s 

strategic plan and direction 

 

Principle success indicators 
 Your activities lead to an increase SPECTRUM’s income, range of services and sources 

of funding (growth targets to be agreed) 

 Able to provide intelligence which ensures SPECTRUM is offering the right services at 
competitive prices, spotting new business opportunities 

 

Main Responsibilities 
 Identify, research and develop service and income generation opportunities that 

build on SPECTRUM’s existing skills, experience and values; demonstrating the 

sustainability of this role 

 Work with the SMT to develop and implement sustainable income generation 

consistent with SPECTRUM’s strategic objectives. 

 Work closely with the SMT enabling them to  identify funding opportunities, develop 

business cases and write winning tender bids 



 Maintain appropriate records for performance monitoring purposes and to enable 

the production of reports, analysis and research to inform the CEO, MC and external 

stakeholders 

 

 

Other Expectations 

 Attend and participate in SPECTRUM staff meetings, and other meetings, supervision, 

appraisal and training as appropriate or requested 

 Undertake any other relevant task as requested by the MC, that is within your 

workload capacity and in the best interests of SPECTRUM 

 Ensure you develop and maintain skills, contacts and competencies to enable you to 

deliver your role to a high standard 

 Ensure that your role contributes to SPECTRUM’s overall sustainability 

 Work within SPECTRUM’s policies, procedures at all times 

 Ensure that all duties are guided by SPECTRUM’s values, Independent Living 

philosophy and the Social Model of Disability 
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Person Specification on next page 



 

SPECTRUM Person Specification  
Business Development Manager 

Experience, knowledge, skills and qualifications Essential Desirable 

1. You have a proven track record of business development 
experience and success in this role 

Y  

2. You are an experienced business development 
professional, able to demonstrate immediate credibility 
in your role  

Y  

3. You have knowledge of the locality of Southampton, 
Hampshire, Isle of Wight & Portsmouth, relevant to this 
role 

 Y 

4. You have relevant not-for-profit sector experience, 
understanding the differences between social 
enterprises and charities  

 Y 

5. You are be able to demonstrate substantial relevant 
experience and sucess  

Y  

6. You are a self-starter and proactive, with demonstrable 
experience in building positive and productive 
relationships, with colleagues, partners and customers. 

Y  

7. You are an experienced and effective leader, with the 
skills to motivate and empower colleagues to get the 
best out of people  

 Y 

8. You are IT literate with advanced levels of competence 
using Microsoft Word, Excel and PowerPoint, with 
professionally relevant skills using the Internet  and 
Social Media for work purposes 

Y  

9. You can demonstrate why equality and diversity in the 
workforce is beneficial to an organisation/customer 

 Y 

10. You have a lived experience of Disability and an 
understanding of the barriers Disabled People face in 
gaining and maintaining employment. 

 Y 

11. You can demonstrate you understand and agree with 
SPECTRUM’s aims; have a good understanding of the 
Social Model of Disability, Independent Living and the 
empowerment of Disabled People. 

 Y 

12. You have the resilience to deal with periods of work 
pressure, and exhibit flexibility to meet the changing 
needs of SPECTRUM Group and this job role. 

Y  

 

 

 


